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1. MOSACHUMTEJIbHAS 3AIIUCKA

1.1. Iean 1 3a7a4u TUCHUILIHHBI

[Iporpamma nucuUIUIHHBI «/]€T0BOM MHOCTPAHHBIN SI3bIK» COCTABJIEHA B COOTBETCTBUU C
tpedboBanusimu OI'OC BO.

Heabo Kypca HWHOCTPAHHOTO s3bIKA SIBISIETCS MpodeccroHallbHAS —TOATOTOBKA
CTYJICHTOB CpEJICTBAaMH HMHOCTPAHHOTO s3bIKa, (OpMUpOBaHHME Yy HHUX HEOOXOJAUMOU
KOMMYHUKATUBHOM SA3bIKOBOM KOMIIETEHLIMM, & TAaKKE€ BBICOKOIO YPOBHS COLHAIBHOU U
npo)eCCHOHAIBHON aJlanTaluyd, 4YTO NpenarnosiaraetT (GpopMUpoBaHHE BCECTOPOHHE PAa3BUTOMN
JUYHOCTH, CITIOCOOHOW OTBEUYaTh HAa BBHI3OBHI COBPEMEHHOI'O OOIIECTBA M MCIIOJIb30BAaTh 3HAHUS,
YMEHUS U HaBBIKH, IIOJyYEHHBIE B X0OJI¢ O0yYCHHS.

3agaum IUCHUILIMHEL:

. pa3BUTh yMEHHME IIMCBMEHHOro (UTE€HUE, NHCbMO) U YCTHOrO (TOBOpEHHE,
ayJMpOBaHKE) UHOSI3BIYHOTO OOLLEHMS,;
o yMeTb coOuparb, oOpalOaThiBaThb M HHTEPHPETUPOBATH C MCIOJb30BAaHUEM

COBPCMCHHBIX I/IHCI)OpMaIII/IOHHI)IX TEXHOJIOTUH JaHHBIC HA MHOCTPAHHOM A3LIKE, HCO6XOI[I/IMBIG
Uit (OPMHUPOBAHUS CYXJICHUU 1O COOTBETCTBYIOIIMM COLMAIBHBIM, HAYYHBIM U ITHYCCKUM
npobJieMam;

. OBJIAJICTh HABBIKAMHU ITyOJUYHON pEeUYM U apryMEHTALUHU U1 BEJCHUS IUCKYCCUM;

L HAayYUTbCA  AHAJIM3UPOBATH TCKCTBI COLMAJIBHO 3HAYUMOTO COJACPIKAHUA,
AHHOTHPOBAThH U peeprupoBaTh HAYUHYIO JIUTEPATYPY;

® HAy4YUThCSA CTPOHWTH CBOEC PEUEBOC W HEPEUYCBOC IIOBEJCHHWE B COOTBETCTBHH C
COLIMOKYJIbTYPHOM creliu(UKOI CTPaHbI U3y4aeMOro s3bIKa;

o OBIIQJICTh ~ HABBIKAMH  I[HUCHBMEHHOTO U
OOIIEKYIBTYPHOW HAIPaBICHHOCTH.

PasBuBaromasi 1einp OOydYeHHS MpEAnojiaraeT TaKyk OpraHU3alMi  OOyYeHUs
HHOCTpaHHOMY SA3BIKY, Korzga YUYUTBIBAOTCA HHTCPCCHI, WHIAWBUAYAJIBbHO-JIMYHOCTHBIC
OCOOCHHOCTH M TOTPEOHOCTH 00y4yaemoro, KOrja CTYAEHT BBICTyMaeT KaK IOJHOMPABHbIN
YYaCTHUK Tporiecca 0Oy4YCeHHs, TTOCTPOSHHOTO Ha TPUHIMIIAX CO3HATEIBHOTO IMApTHEPCTBA U
B3aMMOJICHCTBUSL C JPYTHMH CTyJIGHTaMH U C TPEenojiaBaTeeM. D10 BemerT K
HHTCJUICKTYAaJIbHOMY Pa3sBUTUIO JIMYHOCTHU CTYACHTA, OBJIAACHUIO KM OIPCACICHHBIMU
KOTHUTUBHBIMU ~ TMPHEMaMH JJs  OCYIIECTBJICHUS TIO3HABATENFHOM KOMMYHHKATHBHOU
JCATCIIbHOCTH, q)OpMI/IpOBaHI/IIO COIUAJIBHO-JINMYHOCTHBIX KOMHCT@HHHﬁ, Pa3BHUTUIO
CaMOCTOSITENILHOCTH CTYJ€HTa, €ro TBOPYECKOW aKTUBHOCTH, OPTraHW30BAaHHOCTH, IUYHOMN
OTBETCTBEHHOCTH 3a PE3yJbTaT OOyYEHHs, YMEHHIO paboTarh B KoMmaHje. BocmuratenbHOU
HeNbl0 TpU OOYYeHMH WHOCTPAHHOMY SI3BIKYy SBJIsieTcs (OPMHUpPOBAHHUE Yy CTyJEHTa
MHPOBO33PCHUSA, NPEAINOIAraromero yBaKUTCIbHOC OTHOIICHUE K AYXOBHBIM LHEHHOCTAM cBOEr
CTpaHbI U OOIIEKYIbTYPHBIM OPHUEHTHPAM.

YCTHOT'O Inepesoza TCKCTOB

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJILTATOB 00yUYeHHSs 10 JUCHUIIMHE, COOTHECEHHBIX

¢ HHAUKATOPaAMH JOCTHIKCHUSA KOMIIeTeHII i .

Komnierennus Nuaukaropsl Pe3yabTarnl 00yueHus

(KoJ1 1 HAaUMEHOBAHUE) KOMIIeTeHI Ui
(K01 ¥ HAMEHOBAHUE)

YK-4 YK-4.1 3HaTh:
Cnocoben Biageer cuctemoil HOpM | -3HaTh KyJbTYpy M TpPaJWLHUHA CTpPaH
OCYLIECTBIISATh PYCCKOI'O JIUTEPAaTYypHOTO | U3y4aeMoOro s3blka, OCHOBHBIE IIpaBHiIa
JIEJIOBYIO A3bIKa U HOpMaMu boHeTukH, rpaMMaTHUKH, HOPMBI
KOMMYHMKAIUIO B MHOCTPAHHOTO (-bIX) pEYEBOro ITUKETA
YCTHOW M MMCbMEHHOM | si3bIKa (-0B); crloco0eH Ymersb:




dopmax Ha
rocyAapCTBEHHOM
a3bIke Poccuiickon
®denepanuu U
MHOCTPaHHOM(BIX)
s3bIKe(ax)

YK-4

Cnocoben
OCYIIECTBIISTh
JIEJIOBYIO
KOMMYHUKAIUIO B
YCTHOU U MUCbMEHHOM
dopmax Ha
roCy1apCTBEHHOM
a3bike Poccuiickon
®enepanuu u
MHOCTPaHHOM(BIX)
A3bIKe(ax)

YK-4 Cnocoben
OCYIIECTBIISITh
JIEJIOBYIO
KOMMYHUKAITHIO B
YCTHOW U MHUCbMEHHOMN
¢dopMmax Ha
roCyAapCTBEHHOM
a3b1ke Poccuiickoin
®enepanuu u
MHOCTPaHHOM(BIX)
A3bIKe(ax)

JJOTHYCCKHU U
rpaMMaTHYeCKU BEPHO
CTPOUTb KOMMYHUKAIUIO,
UCIIOJIB3Ysl BepOalbHbIe U
HeBepOabHbIE CPEICTBA
B3aMMO/ICHCTBHUS

-HCIOJIb30BaTh 3HAHUE PYCCKOTO U
WHOCTPAaHHOTO SI3bIKOB B
pohecCHOHATLHOM IS TEIILHOCTH,
MEXKYJIBTYPHOU KOMMYHHUKAIMHA U
MEXJIMYHOCTHOM OOIIECHUN

Baanern:

-HaBbIKAMH MCIIOJIb30BAHUS PYCCKOTO U
WHOCTPaHHOTO SI3bIKa B YCTHOH U
nuchkMeHHOU (hopme B cdepe
npoeCCHOHATLHON KOMMYHHUKAIIUH, B
chepe MeKITMIHOCTHOTO U
MEXKYJIBTYPHOTO B3aHMMOICHCTBHSI

YK-4.2

CB00OIHO BOCIIPUHHUMAET,
aHATM3UPYeET U
KPUTHYECKH OI[CHUBACT
YCTHYIO I TUCHMEHHYIO
o0menpodeccuoHaIbHYIO
MH(}OpPMALIMIO HAa PYCCKOM
1 UHOCTPAHHOM (-BIX)
A3bIKE (-ax);
JEMOHCTPHUPYET HaBBIKU
NepeBo/ia C HHOCTPAHHOTO
(-pIX) HA
roCyJapCTBEHHBIN S3BIK, a
TaKxe ¢
rOCyJapCTBEHHOTO Ha
WHOCTPaHHBIH (-bI€) S3BIK

(-u)

3HaTh:

- MpaBWJIa CTUIIMCTHYECKH, TPAMOTHOTO
MCIIOJIb30BAHUS PYCCKOTO U
WHOCTPAHHOTO SI3bIKA B Pa3TUYHBIX
CUTYaIUSX JITIOBOTO U TIOBCETHEBHOTO
0O1IeHMs], B YCTHOM KOMMYHHKAIUH
YMeThb:

- BOCIPUHHUMATh Ha CITyX U TIOHUMATh
OCHOBHOE COZICPKAHKE HECIIOKHBIX
po¢eCCHOHAIBHO-OPUEHTUPOBAHHBIX
TEKCTOB

-I€TaJbHO ITOHUMATh TEKCTHI,
HEOOXOIUMEIE IS UCIIOIL30BaHUSA B
Oynayuieit mpodeccuoHanbHON

JIESITSIIBHOCTH
Baagern:

- HaBbIKaMH HCIIOJIB30BaHUs PYCCKOI'o U
WHOCTPAaHHOTO sI3bIKa B YCTHOH U
MMUCbMEHHOU dhopme B cthepe
npodecCHOHANFHOM KOMMYHHKAIH, B
chepe MEXJTMIHOCTHOTO u

MCKKYJBTYPHOT'O B3aMOICHUCTBUS.

YK-4.3

Hcnonpzyer
MH(OPMaLIOHHO-
KOMMYHHKAI[IOHHBIE
TEXHOJIOTUH MPU TIOUCKE
HEo0X0 MO
nH(pOopMaLU B IpoIecce
pelleHus CTAaHAAPTHBIX
KOMMYHHUKATHUBHBIX 33724
JUISL TOCTUKEHUS

PO eCCHOHATHHBIX
eJie Ha
rocy/1apCTBEHHOM U
WHOCTPAHHOM (-BIX)
SI3BIKAX

3HaTh:

- MH(OPMaIMOHHO-KOMMYHHUKAI[HOHHbIE
TEXHOJIOTUU TIPH TOMCKE HEOOXOIUMOMU
uHpopMaun

Ymers:

- NCTOJIb30BaTh HHPOPMALIUMOHHO-
KOMMYHHUKAIIIOHHBIE TEXHOJIOTHU TIPH
MOKCKE HeoOXo 1Mol HH(pOpMaIUH B
nporiecce peleHus CTaHaapTHBIX
KOMMYHUKATHBHBIX 3aJ1a4 JJIs
JOCTIOKEHUS TPO(heCCHOHABHBIX TIeTIeH
- IenaTh coo0IeHHs B 001acTH

PO eCCHOHAIBHON TEMAaTUKH U
BBICTPAaWBaTh MOHOJIOT

Baaners:

-HaBbIKaMH MWH(POPMALIMOHHO--
KOMMYHHUKAIIIOHHBIE TEXHOJIOTHU TIPH
MOKMCKE HEOOXO0AMMOMN MHPOpMAIIH B




MPOILIECCE PEIICHUS CTaHAAPTHBIX
KOMMYHUKATHBHBIX 337124 JIJIs
JIOCTHIKEHUS TIPOPECCHOHANBHBIX IIETIeH
Ha roCy/1apCTBEHHOM ¥ HHOCTPAHHOM (-
bIX) SI3BIKAX

-HaBBIKaMH HCIIOJIb30BAHUS PYCCKOTO U
WHOCTPAHHOTO SI3bIKA B YCTHOU U
nucbMeHHou popme B chepe
npodeccHOHATLHOW KOMMYHUKAIIUH, B
chepe MEKITMIYHOCTHOTO H
MEXKKYJIbTYPHOTO B3aUMOJICHCTBUS

1.3. MecTo 1McuMnJIMHbI B CTPYKTYpe 00pa3oBaTeIbHOI MPOrpaMMbl

Huctunnuna «J/lenoBoit WHOCTpaHHBIA S3BIK» OTHOCUTCA K 00S3aTeNbHOM YacTh OJioKa
JTUCIUILIMH y4eOHOro IIIaHa.

Jnst OCBOEHHUS JUCHUIUIMHBI HEOOXOIUMBI 3HAHUS, YMEHHS M HaBBIKM TOJYYECHHBIC IPH
W3YUYEHUU AUCHUIUINHBI « IHOCTpaHHBIN S3BIKY.

B pesynbrare 0CBOCHHS TUCIUIUIMHBI (POPMUPYIOTCS 3HAHUS, YMCHHS ¥ HABBIKH, HEOOXOIUMBIC
JUISL  paclIMpeHUs Kpyro3opa CTYIEHTOB, IIOBBIIICHUS YpPOBHS UX OOIIeH KyJIbTYyphl U
00pa3oBaHus, a TaK)KE KYJIbTYPhl MBIIIUICHUSI, OOIIEHUSI U PEYH.

2. CTPYKTYPA JUCHUIIJIMHBI

OO6mmas TpyA0EMKOCTh TUCIUIUTHHBI cocTaBisieT 15 3.e., 540 akaeMu4ecKkux 4acoB.

CTpyKTypa JTUCHUIIMHBI 1J1s1 04HOH (pOpMBbI 00yUeHUsI

O0beM AUCHUTUIMHBI B ()OpME KOHTAKTHOW PaOOTHI OOYYAIOMIUXCS C TMeJaroru4ecKuMHU

pa6OTHI/IKaMI/I n (I/IJ'II/I) JIMIaMH, IIPUBJICKAEMBIMHU K pCaJin3allun 06pa3013aTenLH0171 porpamMmaI

Ha UHBIX YCJIOBUAX, IIPU ITPOBECACHUN yLIe6HBIX 3aHATHH:

Cemectp Tun y4eOHbIX 3aHATUI KommuecTBo
4acoB
3,4,5,6,7 | Jlekuuu, ceMUHapBI 210

O0bemM AUCHUTUTHHBI (MOIYJIs) B OPME CaMOCTOSITEIbHON paboThl 00YUAIOLITUXCS
cocraBmsieT 312 akagemudecknx 4aca(oB) U dK3aMeH — 18 Jacos.

CTpyKTypa JUCHUNJIMHBI 1JIsl 04HO-3204HOI (popMBbI 00yUeHUs

O0beM IUCIUTUIMHBI B ()OpME KOHTAKTHOW Pa0OTHI OOYYAIOMIMXCS C TMeJaroru4ecKuMU

pa6OTHI/IKaMI/I n (I/IJ'II/I) JIMIaMH, MPUBJICKACMBIMU K pCaJin3allun 06p3.30BaTCHBHOI7I porpamMmaI

Ha UHBIX YCIIOBUAX, IIPU ITPOBCACHUN yqe6HBIX 3aHATHI:

qacoB

Cemectp Tun ydeOHBIX 3aHATUHI KommuecTBo

3,4,5,6,7 | Jlekuuu, ceMuHapbI 120




O0BeM AUCIUIUTHHBI (MOIYIIs) B GOPME CaMOCTOSTEILHON pabOThl 00YUYAIOITUXCS
cocrapisieT 402 akanemuueckux yaca(oB) M 9K3aMeH — 18 yacos.

3. COAEP)KAHUE JUCIIAITJIMHbI

Ne | HaumenoBaHue pasaena | Conepxxanue
AUCIHUIIIIMHBbI
Paznen 1: Huocrpannsbrii | English for business communication
SI3bIK  (AHTJIMECKHUI) IS
npodeccuoHaIbLHbIX LeJeil
1 | Careers Talk about your career plan; telephoning: making contact;
case-study: choosing a successful candidate for a job;
writing a formal email
2 | Selling Talk about shopping habits; negotiations: making sales,
reaching agreement; modals: revision;
3 | Companies Talk describing companies; presenting your company;
writing: proposal; present tenses: revision;
4 | Great ideas Discussing great ideas; verb and noun collocations; the
language of meetings; writing: a report
5 | Stress Discussing stressful situations; past tenses: revision;
coping with stress at work; participating in discussions and
debate; writing: report
6 | Entertaining Discussing corporate entertaining; multiword verbs; eating
and drinking vocabulary; socializing: greeting and small
talk; organizing a conference
7 | Marketing Talk about the marketing mix and marketing campaign;
devising a plan to improve sales; word partnerships;
questions: all types
8 | Planning Discussing planning; making plans; future tenses: revision;
time clauses; dealing with numbers
9 | Managing people Discussing qualities of a good manager; verbs and
prepositions; reported speech; how to advise; writing:
report
10 | Conflict Discussing different types of conflict in the workplace and
how to deal with them; word building; conditionals:
revision
11 | New business Discussing start-ups; economic terms; time clauses
12 | Products Discussing products; comparison; passives; presenting a
product; SWOT-analysis
Paznen 2: Wnoctpannsrii | English for HR students
si3bIK (aHrJmiickuii) B HR
1 | Human Resource | OcHoBHBIE TOHATHUS B cpepe ynpaBIeHUs TIEPCOHATIOM.
Management. I'pammamuxa: Present Simple
2 | Human capital. The 4 Ps of | Yenoseueckuii kanutan (uenoBeueckue pecypcsi). OcHOBa
HR. HR — 4 6a3o0Bbie coctaBinsrontue («4 I1»).
I pammamuxa. Present Continuous
3 Major trends and | I'maBHBIE TEHIEHIIMA U BBI3OBEI B YII.
challenges in HR I'pammamuxa. Present Perfect
4 | Organizational Structure CrpykTtypa opranuzauuu. [Iponecc Haiima 1 €ro STamsl.
I'pammamuxa. Past Simple
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5 | Recruitment ITouck n moxadop nepconaina. [Ipouecc Haiima.
I'pammamuxa: Past Continuous

6 | Pay and Benefits Omnara Tpyaa. Bunsl koMneHcanuu.
I'pammamuxa. Past Perfect

7 | Issues in the Workplace. Kondumukte! u mpobieMsl Ha pabodem mecre.
I'pammamuxa: Future Simple

8 | Conflicts. Layoffs ITpo6embl Ha paboYeM MECTE U CIIOCOOBI MX Pa3pEIICHHS.
I'pammamuxa: Future Continuous

9 | Employee turnover. TekydecTh KaapoB.
I'pammamuxa: Future Perfect

10 | Employee retention | Ctpareruu yaep:kanusi COTPYIHUKOB.
strategies. I'pammamuxa: Types of questions

11 | Management Styles. | Ctuim ynpasiieHus nepconaiom. MoTtuBanus
Motivation I'pammamuxa: Modal verbs

12 | Telephoning: making and | TenedoHHble mEpPEroBOpPBI: Kak OTBETUTh Ha 3BOHOK,
taking calls, taking and | mepenars/ocTaBUTH COOOIEHHE.
leaving messages. I'pammamuxa: Passive (Simple tenses)

13 | Telephoning: checking, | Tenedonnble TEPEroBOpsl: Kak  MMOJYyYUTh/yTOUYHHUTH
clarifying, booking, active | ceenenus, cnenarb/oTMEHUTh OPOHB B OTEIIE U T.I1.
listening. I'pammamuxa: Passive (Continuous and Perfect forms)

14 | Telephoning: arranging and | TenedoHHbIe IEPETOBOPHI: KaK JTOTOBOPHTHCS O BCTpEUE,
rearranging a meeting, | BeIpa3uTh Kao0y.
making complaints. I'pammamuxa: Passive vs Active (All tenses, the infinitive,

gerund, modals etc)

15 | Emails: official, | lemoBass ~ mepemucka MO 3JEKTPOHHOM  IOYTE:
semiofficial, internal, and | opunuansueie, noayohHUIMATbHBIC, BHYTPEHHHE U Jp.
commercial. COOOIIEHHUST; PACCHIIKA.

I'pammamuxa: Conditional 1

16 | Emails: formal vs informal | [enoBas mepemnmcka mo SJIEKTPOHHONH MOYTE: JUYHBIC VS
oduIMaIbHbIE.
I'pammamuxa: Conditional 2

17 | Emails: Customer issues, | lenoBasi mepenucka Mo 3JIeKTPOHHON MoYTe: OOIICHHE C

arranging a visit/meeting. KITMEHTaMH, OpPTaHNu3alus BU3UTA/COOPAHUS/BCTPEUH U T.11.
I'pammamuxa: Mixed Conditional
18 | Meetings and negotiations | /leioBbie meperoBopbl, COOpaHus U BCTPEUYH: OpraHU3aIus,
ITUKET, PETJIAMEHT.
I'pammamuxa: Relative clauses
19 | Making Presentations [MpaBuna PPT npesenranmu. Onucanue rpadukos.
I'pammamuxa: Relative clauses
Paspnen 3: HHocTpaHHBIH
si3bIK (aHrJmiickuii) B HR
20 | HR Strategy and Planning | Crpareruss kommanuu wu crparerus YII. OcHOBHbIE
CTpaTern4ecKue MpeuMyIIecTBa KOMIAHHUH.
I'pammamuxa: Countable and uncountable nouns

21 | Workforce planning: | Ctparernyeckoe ImiIaHUpPOBaHUE KaJIpOB: KOJIUYECTBEHHBIC
guantitative and | u pyHKIHMOHANBHBIE (IPOU3BOICTBEHHBIC) METOIBI.
operational methods. I pammamuxa: The infinitive

22 | Hiring: internal and | IToxgbop mepconana. BHenHue U BHYTPECHHUE MCTOYHUKH.
external. Contingent | Koutunrentnas padotas cuna. OObsBICHHE O BaKaHCHHU.

workforce. Job ads. Career
fairs. Executive search.

Apmapku BakaHcui. Ilouck M HaéM COTPYIHHMKOB Ha
PYKOBOZSAIIME TOJKHOCTH.
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I pammamuxa: Perfect Infinitive

23 | Building an  Employer | Co3nanue OpeHia u pemyTanuyd KOMIIAHUH-PAO0TOdATES.
Brand I'pammamuxa.: Gerund

24 | Candidate Selection. | Ot6op kangumaroB. Pucku. AHaau3 BaKaHCHH C TOYKH
Recruiting  risks.  Job- | 3penust ¢yHkumii w 3amad. ApXHTEKTypa BaKaHCHUHU.
position-employee. Job | I'pammamuxa: Gerund
Architecture. Content and
Purpose of Job Analysis.

25 | Training courses: fields of | Tpenunru: moaxoapl, mIaHUPOBaHUE, chepbl IPUMEHEHHS,
application, approaches, | paspadotka u nposeaenue. opmanbHOoe ¥ HePOpMaTbHOE
methods, planning and | o6y4enue nepconana.
development of a course. | I paumamuxa: Determiners
Formal vs informal learning

26 | Performance management. | Onerka pe3ynbTaTHBHOCTH H  3(deKTHUBHOCTH Tpyaa.
BARS. Performance | Cxema oIleHKH MOTEHIHAlA COTPyIHHKA. KapbepHbie
potential grid. = Career | BO3MOXHOCTH, TPACKTOPHSI U POCT.
paths/ladders I'pammamuxa: Articles

27 | Work-life balance. | PaGouee Bpems, rpaduk pabOThI, pEKUM TPYJa U OTIbIXA.
Company structure and | CtpykTypa KOMIOAHMH W  OpraHu3amuss  pabodero
office space MIPOCTPAHCTBA.

I'pammamuxa: Articles

28 | Working hours. Flexible | Yaanennas pa6ora, pabora ¢ ruOkuM rpadukoM H T.nI.
working structures. | I pammamuxa: Linking words
Teleworking. Spaces and
structures. Non-territorial
workplace.

29 | Social Media in HR. Web | Couunanbshbie cetu u ux poib B YII. [lonxoasl k aHanuzy
2.0. Social network analysis. | naHHBIX M3 colceTell M MPUMEHEHHE €ro Pe3yJbTaTOB B
Ways of SM usage. KaJIpOBOM TIOJUTHKE.

I'pammamuxa: Phrasal verbs

30 | HR-IT. Expert systems and | Uapopmarionabie  cucteMbl ©  pemenus aius YII
user systems. Human | Tenaenuuu B pazsutuu codra ans YII.
Capital Management | I pammamuxa: Phrasal verbs
Software: modern trends.

00pa3oBaTeNbHbIE TEXHOJIOTHH.

4. OBPA3OBATEJIBHBIE TEXHOJIOI'MH

I[J'IH IMPOBCACHU A y‘IC6H]':>IX 3aHATHH 10 JUCLUILIMHE HCIIOJIB3YIOTCA  pa3JINYHBIC

Jns  opraHuzanuu  y4eOHOro Tpoliecca MOXKET OBbITh

HCIIOJIB30BAHO 3JICKTPOHHOC 06yquI/Ie u (I/IJ'II/I) JUCTAaHIIMOHHBIC 06p330BaTeJIBHBIe TCXHOJIOTHH.

5. OIIEHKA IINTAHUPYEMBIX PE3YJIbTATOB OBYUEHMUSA

5.1. CucremMa onleHUBaHUSA

dopma KOHTPOJISA Makc. KoJIn4ecTBO 6alIoB
3a ogny padorty | Bcero
Texynmmi KOHTPOJIb:
- YCTHBIN OTPOC | 5 6ayioB | 30 6atoB
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- yyacTue B JUCKyccuu | 5 6ayuioB 10 6annos
Ha ceMuHape

-BBITIOJTHEHUE 10 GamnoB 10 GanoB
CaMOCTOSATENILHON paboThI

- KOHTpOJIbHAs padoTa 10 6annos 10 GannoB
ITpoMexxyTOUHas arTecTauus
[TpomexxyTouHas 40 6amtoB 40 G6amtoB
aTTecTanus
Hroro 3a cemectp 100 6amnoB 100 6amnoB
3a4€T C OLICHKOH/?K3aMeH

[Tosry4eHHBI COBOKYIHBIN pe3ybTaT KOHBEPTUPYETCS B TPAAUIIMOHHYIO IIKAy OI[CHOK U B
mkany orneHok EBpomeiickol cuctembl mepeHoca u HakoruieHus: kpenutoB (European Credit

Transfer System; nanee — ECTS) B cooTBeTCTBUM € TabIULIEH:

100-6anabHasi mKaia TpaguuuonHasi mKaJja HIxana ECTS
95 -100 A
OTIIUIHO

83 -94 B
68 — 82 XOPOIIIO 3a4TECHO C
56 — 67 D

OBJICTBOPHUTEIHHO

50 55 A P E

20-49 FX
HEYJIOBIETBOPUTENHHO HE 3a4TEHO
0-19 F

5.2. Kputepuu BbICTaBJIeHUS OLIEHOK

Texywuii u npomedcymouHbvllti KOHMpPOIb YPOBHS 3HAHUM CTYy/I€HTOB BKIIIOYACT:

1) perynsipHble YCTHBIE OIPOCHI, MOKa3bIBAIOIINE MOHUMAaHHE CIELHAIbHOIO TEKCTa,
YMEHHE pacCyk1aTh B paMKax U3y4yacMON TEMBI;

2) BBITIOJTHEHHUE JIOMAIITHUX 3aJJaHUH;

3) BBINOJIHEHUE CTYACHTAaMHM TPEHUPOBOYHBIX YNPaKHEHHH MO JEKCHKe, TpaMMaTHKe U
CHUHTAKCUCY CaMOCTOSITENILHO U MO KOHTPOJIEM MPENO01aBaTeNs;

4) ycTHBIE TOKJIa/Ibl U MUCbMEHHbIE aHHOTAIM CTaTeH.

KoHTpoib MOATOTOBKM MO MHOCTPAHHOMY SI3BIKY OCYILIECTBJISIETCS B MUCHbMEHHOW U B
yCTHOM (popme, MpoBepsieTcs KauecTBO KOMITETEHIIMA U UX COOTBETCTBUE YPOBHIO MOJATOTOBKU
ctyaeHTa. @opMbl KOHTPOJIST BOCHPOU3BOAAT CUTYallud YTCHUS, ayAUPOBAHUs, YCTHOM peuu u
nuchbMa, Haubojee THMHMYHBIE ISl pa3HbIX BHJOB OBITOBOTO, OQUIMAIBHO-AEIOBOTO U
poeCCHOHATBHOTO OOIICHHS.

Texywuii KOHmMpObL 3HAHUL CTYIEHTOB NPOBOJUTCS IO3TAaNHO (KaK I0CJIE OCBOCHHUS
OTJIEIbHON TEMBI, TaK U MOCJE MPOXOXKIEHUS BCEr0 MOAYJIsS) U MPEACTaBIIseT co00i OTYETHOCTh
CTYZCHTOB 3a CJIEIYIOIUe BUbI PabOT:

® KOHTpOJbHBIE (ITUCHMEHHBIE) pabOTHl CTYIEHTOB B ayIUTOpHOE BpeMs (1O
HauboJjee BaXKHBIM TeMaM I'paMMaTHKH, JIEKCUKH);
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e TecTUpoBaHWE (TIMCHbMEHHBIE U  DJIGKTPOHHBIE  JIEKCUKO-TPAMMATHUECKUE
MPOBEPOUYHBIC 3aJaHusl HEOOJBIIOr0 O00beMa 10 TPOHJACHHBIM acHeKTaM
MIpOTrpaMMBl);

® KOHTPOJBHBIC aTTecTanuu (YCTHBIH ompoc / cobecenoBaHue / KOJUIOKBUYM) IIO
MPOWJICHHOMY MaTrepualy U3 y4ueOHOH, NpodecCHOHALHON U CHpPaBOYHOMN
JTUTEPATyPhl, MEPUOJUUECKUX U3aHUH;

® UHIUBHUJyaJbHas BHEAyJIWTOpPHAs CaMOCTOSITENbHAs paboTa CTYJIEHTOB (IO
aCTeKTaM I'paMMATHUKH, TEMAaTUYECKOW JICKCHKH; HAIMMCAHWE aHHOTAIW, 3CcCe U
Jp. MUCbMEHHBIX PaboT);

® YCTHOE pacCyKJIeHHE Ha OCHOBE NMPOUYMUTAHHBIX TEKCTOB U APYTUX MaTepHalIOB
(Bumeo, ayawo) u3 ydeOHOW, Mpo(heCCHOHATBHOW W CHPAaBOYHOU JIMTEPATYPHI,
MEePUOANYECKUX U3JaHHIA;

e [IOATOTOBKA MPE3CHTALUI/IOKIAI0B Ha MNPOPecCHOHAIbHO-OPUEHTHUPOBAHHbBIC
TEMaTHKH;

® ayJMpPOBAHHE TEKCTOB MPO(ECCHOHAILHO-/ICIIOBON HAIPABICHHOCTH (JIMAJIOTOB,
HUHTEPBBIO, JICKIIHIA);

® arTecTalMsl MO MTOraM MPaKTHUYECKUX 3aHIATUN (ITOCEIaeMOCTh, MOATOTOBKA K
3aHATHUSAM U T.J1.).

Umoeosas nucomennas padoma TIO BCEM acleKTaM JIGKCHKH W TpaMMaTHKH

MPAKTUYECKOr0 Kypca MPOBOJUTCS B KOHIIE CEMECTpPa U MMEET IIeNIbI0 OIpe/ieiieHHe

CTCTIICHHM W Ka4yeCcTBa YCBOCHUS CTYJICHTAMH KOHIIENTYaJbHOTO COJCPIKAHUS

0011e00pa30BaTeIbLHOr0 MOAYIISI / MOAYJICH.

B mporecce Tekymiero u mpoMeyTOIHOTO KOHTPOJISI TI0 BCEM BBIIICTICPEYHCICHHBIM

BHUJAM paboOT MpOBepseTCsl KadyecTBO CQOPMHUPOBAHHBIX S3BIKOBBIX HABBIKOB H

YMEHHM U UX COOTBETCTBHE TPEOOBAHUSAM YPOBHS BJaJICHUS MHOCTPAHHBIM SI3BIKOM,

HEe HIWKe A2, T.. HAIMYUC S3BIKOBOH M KOMMYHHUKATHBHOH KOMIICTCHIIHH,

JOCTATOYHOM JIJIs AanbHElIIel yaeOHOM e TeNbHOCTH, a TAK)Ke IS OCYIECTBICHUS

SI3BIKOBBIX KOHTAKTOB Ha MPOPECCHOHATHPHOM YPOBHE.

Banasl/ Ouenka no | Kpurepun ouneHkn pe3yjibTaToB O00y4YeHHs] IO

kana AUCHMILINHE AUCHMILIHHE

ECTS

100-83/ COTJIIMYHOY/ BricTaBnsiercs oOydaromeMycsi, ecid OH TIIyOOKO U

A,B «3a4TEHO MPOYHO YCBOWJI TEOPETUYECKHH U TNpPaKTUYECKUI
(oTIM4HO)»/ MaTepual, MOXET MpPOAEMOHCTPUPOBATH JTO Ha
«3aUTCHO» 3aHATHUSAX U B XOJIE MPOMEKYTOYHOH aTTECTAIUH.

OOyyaromuiicss HCUEPIBIBAIOIIE U JTOTHYECKH CTPOWHO
u3araer yueOHBIM MaTepualn, yMeEeT YBS3bIBaTh
TEOPHIO C MPAKTUKOH, CIIPaBISIETCS C PEIICHUEM 3a/1a4
mpoecCHOHATLHOM ~ HAMPaBICHHOCTH  BBICOKOTO
YPOBHS  CIIO)KHOCTH, TPaBHIBHO  OOOCHOBHIBAET
NIPUHSATHIE PELICHUS.

CBo06o1HO OpUEHTUPYETCS B y4eOHOU u
poeCCHOHATTLHOM JTTepaType.

Onenka o JUCLUIIINHE BBICTABIISFOTCS
oOyyaromemMycsi ¢ y4y€ToM pe3ylbTaToB TEKyIled Hu
MIPOMEKYTOYHON aTTECTALUN.

KoMmnereniuu, 3akpelui€HHblE 3a  AUCLMILIUHOM,
c(hopMHUPOBAHBI HA YPOBHE — «BBICOKHIN.
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Banael/
HIxanaa
ECTS

Ounenka no
JTUCIHHUIJINHE

Kpurepun omeHku pe3yJbTaToB O00y4YeHHsl IO
AUCHMILIAHE

82-68/
C

«XopouIoy/
«3aUTEHO
(xoporto)y»/
«3a4TECHO

BeicraBnsiercs  oOyuaromiemycs, €clid  OH  3HaeT
TEOPETHUYECKUM U NPAKTUYECKUN MaTepHall, TpaMOTHO
U IO CYIIECTBY M3JIaracT €ro Ha 3aHATUAX U B XOJe
IIPOMEKYTOYHOU aTTeCcTaluy, HE JIOITy CKast
CYILLECTBECHHBIX HETOYHOCTEH.

OOyuaronuiics IpaBUIBHO IPUMEHSIET TEOPETUYECKHE
IIOJIOKEHHS IIPU  PELICHUM IPAKTUYECKUX 3a1ady
npoeCCUOHATLHON HAIMPABICHHOCTH PAa3HOTO YPOBHS
CIIO)KHOCTH, BJaJeeT HEOOXOIUMBIMU [UI1 3TOrO
HaBbIKAMU U IIPUEMAMH.

JIOCTaTO4YHO XOpOIIO OPUEHTHPYETCs B Y4eOHOU U
npoeCCHOHATILHOM JInTepaType.

Onenka o JUCLUIIIIMHE BBICTABIIIOTCS
oOydaroniemycst ¢ y4€TOM pe3yJbTaTOB TEKyIIeW u
IIPOMEXYTOYHOM aTTeCTaLUU.

Komniereniuu, 3akperiéHHble 32  AUMCUUIUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — KXOPOIIUM».

67-50/
D,E

«YIOBIIETBOPH-
TEIBHOY/
«3a4TEHO
(ynoBneTBopu-
TEJIBHO)»/
«3aYTCHO

BrictaBnsiercss oOydaromemycsi, €clii OH 3HaeT Ha
0a30BOM YpOBHE TEOPETHYECKHH W MpPaKTUYECKUI
MaTepuai, JONYCKaeT OT/AEJIbHbIE OLIMOKH IPU €ro
W3JI0KEHUU Ha 3aHATUSAX U B XOAE NMPOMEKYTOYHOU
aTTeCTaluu.

OO6yyarormumiics HCIIBITHIBAECT onpeeneHHbIe
3aTpyAHEHUsT B NPUMEHEHUUM  TEOPETHYECKUX
MOJIOKEHUH IIpU  PEIICHUM TMPAKTUYECKUX 3a1ad
npodeccnoHabHOM HANpPaBJIEHHOCTH CTAHJAPTHOTO
YPOBHSI CJIO)KHOCTH, BJaJeeT HEOOXOAUMBIMU JUIS
3TOro 6a30BHIMM HAaBBIKAMU U MPUEMaMHU.
JIeMOHCTpUpYET  JOCTATOYHBIA  yYpPOBEHb  3HAHUS
y4eOHOM JUTEepaTyphl MO TUCHUILUIMHE.

Onenka o JUCLUIIIINHE BBICTaBJIAIOTCS
oOydaronemycst ¢ y4€TOM pe3yJbTaTOB TEKyIIeW u
IIPOMEKYTOYHOU aTTECTALUU.

Komnereniuu, 3akpenn€éHHble 3a AUCUUIUIAHOM,
c(OPMHPOBAHBI HA YPOBHE — «JIOCTATOUHBIN».

49-0/
F.FX

«HEYIOBJICTBOPHUTE
JIBHOY/
HE 3a4TEHO

BeicTaBnsercs oOydaromemycs, €Clid OH HE 3HAeT Ha
0a30BOM YpPOBHE TEOPETHMUYECKHH U MPaKTUYECKUN
MaTtepuai, JOoMycKaeT TpyOble OIIMOKM TpHU €ro
U3JI0)KEHUU HA 3aHATUSAX U B XOJE MPOMEXYTOUYHOUN
aTTeCTallUH.

OOyuaronuiicss UCTIBITBHIBAET CEPhE3HBIC 3aTPYyTHEHUS
B TMPUMEHEHUHU TEOPETHUYECKUX TOJOXKEHUN Ipu
pelIeHNH MPaKTHYECKUX 3ajady NpodecCHOHATHLHON
HaIpaBJIEHHOCTH CTaHAAPTHOIO YPOBHS CJIOXKHOCTH,
HE BJaJeeT HEOOXOMUMBIMHU JJISi 3TOTO HAaBBIKAMH H
NpUEMaMHU.

JleMoHCTpHUpYyeT (parMeHTapHble 3HaHUS Yy4eOHOM
JUTEPATyphl 110 AUCLHUIIINHE.

Onenka o JUCLUILIMHE BBICTABIISIOTCS
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Banasl/ Onenka no | Kpurepun omeHkn pe3yjabTaToB O00y4YeHHs IO
Ikana AUCHMILIAHE AUCHMILIAHE
ECTS

oOyuaromiemycss ¢ y4y€TOM pe3yJIbTaTOB TEKylled U
IIPOMEKYTOYHON aTTECTALUN.

Komnerenuuu Ha YPOBHE «JIOCTaTOYHBII»,
3aKpeIUIEHHBIE 32 TUCIMIUIMHON, HE chOPMUPOBAHBI.

5.3. OneHo4nblie cpeAcTBA (MaTepuaJbl) AJ TEKYLIero KOHTPOJIA YCIIeBaeMOCTH,

NMPOMEKYTOYHOH aTTeCTANUH 00YyUAIOUIUXCS 110 AUCIUIIIMHE

Tembl KOHTPOJBHBIX PA0OT TEKYIIMX AaTTeCTallMii W BONPOCHI IS AWCKYCCHHM Ha
CeMHHapax MpeJCcTaBiaeHbI B 1. 9.1.

6. YYHEBHO-METOANYECKOE U HTHOOPMALIMOHHOE OBECIIEYEHHUE

AU CHUIIINHBI
6.1. CicoK HCTOYHUKOB M JIUTEPATYPHI
Jlureparypa

OcHoBHas

. Yuxkwuesa, JI. C.AHIIMICKU 361K B yripaBienuu nepconanom (B1—B2). English for
Human Resource Managers : y4eOHUK ¥ IPAKTHKYM JIJIsl aKaJIEMHUECKOTO OaKanaBpuara
/ JI. C. Yukunesa, E. B. Jlusckas, JI. C. Ecuna. — 2-e u3n., nepepa0. u gon. — Mocksa :
NznarensctBo FOpaiit, 2019. — 203 c. — (bakamaBp. Akagemuyeckuii kypc). — ISBN
978-5-534-08232-6. — Texkcr : anexktponnslii / ObC KOpait [calfT]. —
URL:https://biblio-online.ru/bcode/434035

. Ilepumna, E. }O. Auramiickuii s3eik. [Ipaktuyeckas rpammaruka B 2 4. Yacts 1.
Mopdonorus : yue0. nocoOue ans akagemuueckoro 6axanaspuata / E. FO. Ilepmmna. —
2-e u31., ucnp. u aon. — Mocksa : U3natensctBo FOpaiit, 2019. — 200 ¢. — (Cepusi:
bakanaBp. Akagemuueckuii kypc). — ISBN 978-5-534-04036-4. — Texker :
anexTponHsi // OBC IOpaiit [caiit]. — URL: https://www.biblio-
online.ru/bcode/434586

ITepmmna, E. FO. Anurmmiickuii s3bik. IIpaktnueckas rpammatuka B 2 4. Yacte 2.
['maronbHbIe POPMBI U CHHTAKCHC : y4el. mocobue /i akaeMUuecKoro OakagaBpuara /
E. IO. [lepmmna. — 2-e u3f., ucnp. u pon. — Mocksa : U3natenscto HOpaiit, 2019. —
172 c¢. — (Cepus: bakamaBp. Akamemudeckuii kypc). — ISBN 978-5-534-04055-5. —
Tekct: oanmekrtponnsii  // DBC  IOpaiit [caiit]. —  URL: https://www.biblio-
online.ru/bcode/437111

. YBapos, B. . Aarmiickuii s3bik a1 skoHoMuUCTOB (a2—b2). English for business +

aynuomMarepuaisl B DbC: yueOHUK B MPaKTHUKYM JJI aKaJeMHUYecKoro OakanaBpuara / B.
. YBapoB. — 2-¢ m3., nepepad. u mon. — Mocksa : U3natensctBo FOpaiit, 2019. —
393 c. — (Cepus: bakamaBp. Axkamemudeckuii kypc). — ISBN 978-5-534-09049-9. —
Tekcr: oamektponnbii // OBC  IOpaitr  [caiit]. —  URL: https://www.biblio-
online.ru/bcode/433189

JlonosHuTENABbHAS


https://biblio-online.ru/bcode/434035
https://www.biblio-online.ru/bcode/434586
https://www.biblio-online.ru/bcode/434586
https://www.biblio-online.ru/bcode/437111
https://www.biblio-online.ru/bcode/437111
https://www.biblio-online.ru/bcode/433189
https://www.biblio-online.ru/bcode/433189
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1. BopoGweBa, C. A. Aunrmiickuii s3bIk 17151 2 pextuBHOr0 MeHemKMeHTa. Guidelines for
better management skills : yae6Hoe mocobue qs CIIO / C. A. BopoGseBa. — 2-¢ u3n.,
uctp. u non. — M. : U3gatensctBo FOpaiit, 2018. — 260 c. — (Cepwus :
[Ipodeccuonanproe oopazoanue). — ISBN 978-5-534-04200-9. — URL:https://biblio-
online.ru/bcode/438680

2. TaBpwioB, A. H.Aurmmiickuii s3bik. PasroBopHas peus. Modern American English.
Communication Gambits : yueOHUK U npakTukym i By3oB / A. H. T'aBpunos, JI. II.
Janunenko. — 2-e u3f., ucnp. u gon. — Mocksa : M3narensctBo FOpaiit, 2019. — 129
c. — (ABtopckuii yueOHuk). — ISBN 978-5-534-09168-7. — Tekct : 27eKTpOHHBIH //
OBC IOpaiit [caiit]. — URL:https://biblio-online.ru/bcode/427335.

3. Escrokoga, E. H.Aarnuiickuii s361k. Reading and Discussion : yuebHoe mocodue st
By30B / E. H. EBciokoga, I'. JI. PytkoBckas, O. . Tapanenko. — 2-e u31., UCOp. U JOIL.
— Mockaa : U3parensctBo FOpaiit, 2019. — 147 ¢. — (YHuBepcuretsl Poccun). —
ISBN 978-5-534-07996-8. — Texkcr : anexrponusiii // IBC FOpaiit [caiiT]. —
URL:https://biblio-online.ru/bcode/438983

4. Munaesa, JI. B.Aurnuiickuii si3bik. HaBbiku yctHoU peun (I am all Ears!) +
aynuomatepuaiisl B ObC : yueOHOe mocodue s akajgemudeckoro 6akanaspuara / JI. B.
Munaesa, M. B. Jlykanuna, B. B. Bapuenko. — 2-e uzn., ucnp. u gomn. — Mocksa :
UznatensctBo FOpaiit, 2019. — 199 c. — (bakanaBp. Akagemuueckuii kypc). — ISBN
978-5-534-09265-3. — Texkcr : anekrponnstii / DbC KOpait [calT]. —
URL:https://biblio-online.ru/bcode/438499

5. Sxymesa, 1. B.Aurnmiickwii si3pik (B1). Introduction Into Professional English :
yUeOHUK U TIPAKTUKYM JUIs aKkajieMudeckoro OakanaBpuara / M. B. Slkymesa, O. A.
JlemaenkoBa. — 3-e u3., ucnp. u gon. — Mocksa : 3natenbcrBo FOpaiit, 2019. — 148
c. — (bakanaBp. Akagemuueckuii kypc). — ISBN 978-5-534-07026-2. — Tekcr :
anextpouHbii / DBC FOpaiit [caiit]. — URL:https://biblio-online.ru/bcode/433852

6.2. Ilepeuennb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOH ceTH « UHTEepHET».

[EEN

. HanwmownanbHas snekrponHas 6ubaroreka (H3B) www.rusneb.ru
ELibrary.ru Hayunas anekrponHas Oubimorexa Www.elibrary.ru
. DnekTtponHas oubimoreka Grebennikon.ru www.grebennikon.ru

(REN

6.3. IlpodeccnonaibHbIC 0a3bI AAHHBIX M MH(POPMALMOHHO-CIIPABOYHbIE CHCTEMBbI
Joctyn k npodeccuoHanbHbIM 6a3am naHHbIX: https://liber.rsuh.ru/ru/bases

WNHdopMannoHHbIe CIPaBOYHBIE CUCTEMBI:
1. KoncynpranT [lmoc
2. Tapant

7. MaTrepuaJibHO-TEXHHYECKOE 00ecnedyeHue I CUUIIIMHBI

Jns  obecrieuyeHWs AMCHUIUIMHBI  UCIONB3YETCS  MaTepUabHO-TEXHHUYECKas 0Oa3za
00pa3oBaTeNbHOTO  YUYPEXKJICHUs: ydYeOHbIE ayJAWTOPUH, OCHAIIEHHBIE KOMIIBIOTEPOM U
MPOEKTOPOM JIJIsl AEMOHCTPAIIUU YUYEeOHBIX MaTEPHUATIOB.

CocraB mporpaMmMHOTO oOecIieueHusI:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security


https://biblio-online.ru/bcode/438680
https://biblio-online.ru/bcode/438680
https://biblio-online.ru/bcode/427335
https://biblio-online.ru/bcode/438983
https://biblio-online.ru/bcode/438499
https://biblio-online.ru/bcode/433852
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8. OBECIIEYHEHHUE OBPA30OBATEJIBHOI'O ITPOLECCA IJIA JINL C
OT'PAHUYEHHBIMU BO3MOKHOCTAMMU 31O0POBbs 1 UHBAJINIOB

B xoze peanuzanuu IMCUUIUIMHBI HCIIOJIB3YIOTCS CIAEAYOLIME TONOJTHUTEIbHbBIE
METObI 00YUYEHUS, TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH U ITPOMEKYTOUHOM aTTeCTAI[UU
00y4JarOIUXCs B 3aBUCUMOCTH OT UX MHIUBUYaTbHBIX OCOOCHHOCTEH:

® IS CIICIIBIX U CIA0OBUISIINX:

- JeKIUH O(OPMISIIOTCA B BHJE AJIEKTPOHHOIO JOKYMEHTa, JOCTYIMHOTO C MOMOILBIO
KOMIIbIOTEpA CO CHELMATUM3UPOBAHHBIM IIPOIPAMMHBIM 00€CIIeUeHHEM;

- TNHCHhMEHHBIC 33JaHUS BBHINOJHAIOTCA HAa KOMIBIOTEPE CO CHEIHAIH3UPOBAHHBIM
IPOTrpaMMHBIM 00€CIIEYEHUEM, HJIM MOT'YT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrnieunBaeTCsl MHIUBUIyIbHOE paBHOMEPHOE ocBelieHue He meHee 300 srokc;

- JUIs BBIIOJHEHUS 3aJaHMsl NP HEOOXOJUMOCTH IPEIOCTaBISAETCS YBEIMYMUBAIOLICE
YCTPOHCTBO; BO3MOYKHO TAaK)K€ MCIIOJIb30BaHNE COOCTBEHHBIX YBEIHMUUBAIOIINX YCTPOUCTB;

- IUCbMEHHBIE 3a7JaHNs 0(POPMIISIOTCS YBEIMYEHHBIM HIPUPTOM;

- 9K3aMeH M 3a4€T MPOBOAATCS B YCTHON (hOpME MIIH BBITIOIHSIOTCS B TUCBMEHHOW (hopMme Ha
KOMITBIOTEPE.

® Ui TIYXHUX M cIa00CTBIIIALTHNX:

- Jekuud O(QOPMIIAIOTCS B BHJIE AJIEKTPOHHOTO JIOKYMEHTa, JIMOO TPEIOCTaBIISCTCS
3BYKOYCHJIMBAIOLIAsl annapaTypa HHANBUYaIbHOTO M10JIb30BaHMS;

- MUCHbMEHHBIE 3aJJaHUS BBITIOJIHAIOTCS HA KOMITBIOTEPE B MUCHbMEHHOM (hopme;

- 9K3aMeH M 3auéT MNpOBOAATCA B NHUCbMEHHOW (hopME Ha KOMIIBIOTEPE; BO3MOXKHO
npoBeeHue B (hopMe TeCTHPOBAHHUS.

e JUIs JIWL C HAPYIICHUSIMH OTIOPHO-/IBUTATEIBHOTO arapaTra:

- JeKIUM O(OPMISIOTCS B BHJIE AJIEKTPOHHOIO JOKYMEHTa, JOCTYIMHOIO C MOMOILBIO
KOMITHIOTEPA CO CHEIMATH3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHHEM;

- TNHCBMEHHBIC 33JaHUS BBINOJHAIOTCS HAa KOMIBIOTEPE CO CHEIHMAIU3UPOBAHHBIM
MIPOrpaMMHBIM 00€eCIICeYeHUEM;

- 9K3aMeH M 3au4€T MPOBOAATCS B YCTHOU (hopMe UM BBITIOIHSIOTCSA B MUCbMEHHON (hopMme Ha
KOMIIBIOTEPE.

ITpu HEOOXOIUMOCTH MpelyCMaTpUBAEeTCs YBEITUUYEHUE BPEMEHHU JJIs TIOATOTOBKU OTBETA.

[Iponiemypa  mpoBeACHWST  TPOMEXKYTOYHOH  artecTauul Uit OOyJaromIuxcs
YCTaHABIMBACTCS C Y4YETOM HUX HMHIUBUAYAJIbHBIX ICUXO(PHU3HMUECKUX OCOOEHHOCTEH.
[TpomexyTo4Hast aTTeCTAIHsI MOYKET TPOBOAUTHCS B HECKOJIBKO ITAIIOB.

ITpu npoBeneHNH NPOLEAYPHl OLEHUBAHUS PE3YNbTaToOB OOyUYEHMs MpPEeAyCMaTpUBACTCS
UCTIONIb30BAaHNE TEXHUYECKUX CPENCTB, HEOOXOAMMBIX B CBSI3M C WHAWBUIYAJIbHBIMU
0COOEHHOCTSAMHU O00yYaroIuxcsi. T CPEACTBa MOTYT OBITh MPEJOCTaBIEHBl YHUBEPCUTETOM,
WJIA MOTYT HCITOJTb30BAThCSI COOCTBEHHBIE TEXHUYECKHE CPEICTBA.

[IpoBeneHne mpoueAypbl OLIEHUBAaHUA  pE3ylIbTarToB  OOy4deHHUs  JIOMyCKaeTcss ¢
UCTIOJIb30BaHUEM JHCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

ObecneunBaeTcs A0CTyN K MH(MOPMAIMOHHBIM U OMOIMOrpauueckuM pecypcaMm B CETH
WuTepHer s Kaxaoro oOywaromierocst B gopMmax, aJaNTHPOBAHHBIX K OTPaHUYEHUSM HX
3/I0pOBbsI U BOCTIPUSTHS HHPOPMALIUU:

® IS CJICTIBIX U CIA0OBUISIIUX:

- B [Ie4aTHOM (hopMe YBETMYEHHBIM HIPUPTOM;
- B (hOpMe IIEKTPOHHOTO JJOKYMEHTA;

- B popme ayauodaiina.

® I TUIYXUX U CIa0O0CTBIMIANTNX:

- B IeYaTHOH popme;
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- B (hopme 31eKTPOHHOTO TOKYMEHTA.

e IS 0O0YYaIONIMXCS C HAPYIIEHUSIMU OTIOPHO-/IBUTaTEILHOTO afmapara:
- B me4aTHou dopme;

- B (hopme 2IEKTPOHHOTO TOKYMEHTA;

- B popme ayaunodaiina.

Y4eOHbIe ayAUTOPUH IS BCEX BHJIOB KOHTAKTHOW M CAMOCTOSITENILHON pabOThI, HAydHas
O0ubnuoTeKka W MHbIE MOMEUICHHS JJIs1 O0y4YeHHUS! OCHAIIECHBI ClelHUaIbHbIM 000pyAOBaHUEM U
y4eOHBIMA MECTaMH C TEXHHYECKUMHU CPEJICTBAMU O0yUCHUSI:

® JUIS CIENBIX ¥ CTa00BUISAIINX:

- YCTPOMCTBOM JJIsl CKaHUpoBaHus 1 uTeHus ¢ kamepoit SARA CE;

- mucruieeM bpaitis PAC Mate 20;

- npunTepom bpaitst EmBraille ViewPlus;

e IS IIIyXHX U CIa0OCIbIIIAIINX:

- aBTOMATHU3MPOBAaHHBIM pabOYMM MECTOM JJIsi JIIOJEH C HapylmieHHEeM CclyXa W
CIa0OCTBIIIAIINX;

- aKYCTUYECKHH YCWIUTEh U KOJOHKH;

e U1 OOYYAIONINXCS C HAPYIICHUSMHU OTIOPHO-IBUTATEIILHOTO arrapara:
- IepeIBIKHBIMH, PETYIUPYEMbIMH dproHoMuueckumu napramu CU-1,
- KOMITBIOTEPHOU TEXHUKOU CO CIIECIUATBHBIM IIPOTPaMMHBIM 00€CIICYCHHEM.

9. METOAUYECKHUE MATEPHAJIBI

9.1. Ill1aHbI NPAKTHYECKHUX 3aAHATHIA

Ne Tema \ Bonipocskl 111 00Cy:K1eHnsi, 3aJaHNs, JUTEpaTypa

Paspnen 1. /les10BOM MHOCTPAHHBIN A3BIK.

1 Tema 1: Careers Ayoumopnasn paboma

Market Leader Pre-Intermediate. SB, Unit 1. Talk about your

career plan; telephoning: making contact; case-study: choosing

a successful candidate for a job; writing a formal email
Camocmoamenvnas paboma

Market Leader Pre-Intermediate, WB, Unit 1.

Home reading: The Firm (J. Grisham): Chapters 1-2

2 Tema 2: Selling Ayoumopnasn paboma
Market Leader Pre-Intermediate. SB, Unit 2. Talk about
shopping habits; negotiations: making sales, reaching
agreement; modals: revision;
Home reading: The Firm (J. Grisham): Chapters 3-4
Camocmoamenvnasa paboma

Market Leader Pre-Intermediate, WB, Unit 2.

Home reading: The Firm (J. Grisham): Chapters 5-6

3 Tema 3: Companies Ayoumopnas paboma

Market Leader Pre-Intermediate. SB, Unit 3. Talk describing
companies; presenting your company; writing: proposal; present
tenses: revision

Camocmoamensnan paboma
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Market Leader Pre-Intermediate, WB, Unit 3.
Home reading: The Firm (J. Grisham): Chapters 7-8

Tema 4: Great ideas

Ayoumopnan paboma
Market Leader Pre-Intermediate. SB, Unit 4. Discussing great
ideas; verb and noun collocations; the language of meetings;
writing: a report

Camocmoamenshnan paboma
Market Leader Pre-Intermediate, WB, Unit 4.
Home reading: The Firm (J. Grisham): Chapters 9-10

Tema 5: Stress

Ayoumopnas paboma
Market Leader Pre-Intermediate. SB, Unit 5. Discussing
stressful situations; past tenses: revision; coping with stress at
work; participating in discussions and debate; writing: report

Camocmoamenvnan paboma
Market Leader Pre-Intermediate, WB, Unit 5.
Home reading: The Firm (J. Grisham): Chapters 11-12

Tema 6: Entertaining

Ayoumopnas paboma
Market Leader Pre-Intermediate. SB, Unit 6. Discussing
corporate entertaining; multiword verbs; eating and drinking
vocabulary; socializing: greeting and small talk; organizing a
conference

Camocmoamenvnan paboma
Market Leader Pre-Intermediate, WB, Unit 6.
Home reading: The Firm (J. Grisham): Chapters 13-14

Tema 7: Marketing

Ayoumopnan paboma
Market Leader Pre-Intermediate. SB, Unit 7. Talk about the
marketing mix and marketing campaign; devising a plan to
improve sales; word partnerships; questions: all types

Camocmosamenvnas paboma
Market Leader Pre-Intermediate, WB, Unit 7
Home reading: The Firm (J. Grisham): Chapters 15-16

Tema 8: Planning

Ayoumopnan paboma
Market Leader Pre-Intermediate. SB, Unit 8. Discussing
planning; making plans; future tenses: revision; time clauses;
dealing with numbers

Camocmoamensnan paboma
Market Leader Pre-Intermediate, WB, Unit 8.
Home reading: The Firm (J. Grisham): Chapters 17-18

Tema 9: Managing
people

Ayoumopnasn paboma (

Market Leader Pre-Intermediate. SB, Unit 9. Discussing
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qualities of a good manager; verbs and prepositions; reported
speech; how to advise; writing: report

Camocmosamenvhasn paboma
Market Leader Pre-Intermediate, WB, Unit 9.
Home reading: The Firm (J. Grisham): Chapters 19-20

10

Tema 10: Conflict

Ayoumopnan paboma
Market Leader Pre-Intermediate. SB, Unit 10. Discussing
different types of conflict in the workplace and how to deal with
them; word building; conditionals: revision

Camocmoamenvnas paboma
Market Leader Pre-Intermediate, WB, Unit 10.
Home reading: The Firm (J. Grisham): Chapters 21-22

11

Tema 11: New
business

Ayoumopnas paboma
Market Leader Pre-Intermediate. SB, Unit 11. Discussing start-
ups; economic terms; time clauses
Camocmoamenvnan paboma
Market Leader Pre-Intermediate, WB, Unit 11.
Home reading: The Firm (J. Grisham): Chapters 23-24

12

Tema 12: Products

Ayoumopnasn paboma
Market Leader Pre-Intermediate. SB, Unit 12. Discussing
products; comparison; passives; presenting a product; SWOT-
analysis
Camocmoamenvnas paboma
Market Leader Pre-Intermediate, WB, Unit 12.
Home reading: The Firm (J. Grisham): Chapter 25

Pasnen 2. MHocTpaHHbIi A3bIK (AHIIHIICKHI) 1J1s1 TPO¢eCCHOHANBHBIX Liesei

Tema 1:
Telephoning

Ayoumopnan paboma
Paul Emmerson. Business VVocabulary Builder. Units 39-44
Speaking and role-play: Telephoning: making and taking
calls, messages, checking, clarifying, active listening,
arranging a meeting, and complaints.
Grammar: Passive

Camocmoamenvnasa paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 42-46
Round-up 6. Pp. 108-120

Temwt 012 KOHMPOABLHBIX PAdOM, MEKYUIUX,
RPOMENHCYMOUHBIX ammecmauuﬁ:
Role play:
1. A dialogue between a customer and a supplier to make
a complaint;
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N

two businesspeople to arrange a meeting;

3. asales manager and a customer to change an

arrangement;

a secretary and a hotel manager to make a reservation;

5. asecretary and a hotel manager to change a
reservation;

6. two colleagues to tell them good news.

e

Tema 2: Emails

Ayoumopnan paboma
Paul Emmerson. Business VVocabulary Builder. Units 45-49
Ian MacKenzie. English for Business Studies. Student’s book.
P. 185-188
Reading: How to write a professional email .
Writing: Emails - internal, and commercial. Customer issues,
arranging a visit/meeting.
Grammar: Conditionals

Camocmoamenshnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 38-41
Round-up 6. Pp. 141-150

Tembl 012 KOHMPOILHBIX PAOOM, MEKYULUX,
RPOMENHCYMOUHBIX ammecmauuﬁ:
Write the following types of emails:

1. Host makes an invitation

2. Guest accepts

3. Guest contacts a hotel and tells host the details

4. Host confirms everything

5. Aninternal email in order to invite colleagues to

a meeting (with an attachment)
6. Areply to an invitation. Polite refusal.

Tema 3: Meetings
and negotiations

Ayoumopnan paboma
Paul Emmerson. Business Vocabulary Builder. Units 118-132
Reading: How to make a business report. How to lead a
meeting.
Speaking, role-play: How to voice your opinion; how to lead a
meeting; how to conduct negotiations.
Grammar: Relative clauses

Camocmoamensnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 92-97
Round-up 6. Pp. 77-90

Tembt 012 KOHMPOILHBIX PAOOM, MEKYUIUX,
NPOMEINHCYMOUHBIX AMMmMeCmauuii:

1. What do you think when you hear the word
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“negotiation”?

2. What is the difference between negotiation and

bargaining?

What stages of a negotiation are there?

4. Role-play one of the following situations
between a supplier and a customer:

5. To negotiate the price of the batch; a discount;
the terms of delivery; the terms of payment.

w

Tema 4: Making
Presentations

Ayoumopnan paboma
Paul Emmerson. Business Vocabulary Builder. Units 51-56
Ian MacKenzie. English for Business Studies. Student’s book.
P.181-184
Reading: How to give a good presentation
Speaking, role-play: Present your company (ppt)
Grammar: Adjectives and adverbs. Degrees of comparison

Camocmoamenvnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 98-108
Round-up 6. Pp. 49-66
Writing: Find an article about business written in your
language (in a magazine, newspaper or online) which contains
at least one graph. It has to be one that describes a trend or
development. Write four or five sentences in English
describing the trend.

Tembi 0151 KOHMPONLHBIX PAOOM, MEKYUIUX,

RPOMENHCYMOUHBIX ammecmauuﬁ:
Choose a real-life general-interest topic that shows a
trend over several years. Draw an approximate graph.
Prepare a speech describing the graph and the
development of the object (such as house prices, the rate
of dollar against ruble, reading/sporting activities and
habits etc).

Pa3gen 3. UHocTpanHblii a3bIk B HR

Tema 1: Human
Resource
Management.
Human capital.
The 4 Ps of HR.
Major trends and
challenges in HR

Ayoumopnan paboma
Paul Emmerson. Business VVocabulary Builder. Unit 33
Enterprise Coursebook Intermediate “Jobs. People” P.p. 6-
17
Speaking: Jobs. HR managements: key terms.
Listening: Job Interview, Advice on how to get a job.
Grammar: Present Simple, Present Continuous, Present
Perfect, Present Perfect-Continuous.
Enterprise Grammar book Intermediate P.p. 4-11.

Camocmoamensnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Unit 1-4, 7-12
Round-up 6. Pp. 3-8
Video lecture by A. Trost. Lecture 1.
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http://www.armintrost.de

Enterprise Workbook Intermediate P.p. 4-11
HR acronyms: https://www.thebalancecareers.com/human-
resources-acronyms-1918214

Tembt 012 KOHMPOILHBIX PAOOM, MEKYUWIUX,
RPOMENHCYMOUHBLX ammecmauuﬁ:
1. What is HR management? Human Capital?
2. What are the major trends in HR today? What are the
biggest challenges? Why?
3. If you are working, explain two or three biggest risks
that your company currently faces. If you aren’t
working, tell the group about someone you know who
has a job.
How to get the job of your dream.
How to create a good impression.
Your first interview. Who would you rather work for?
What questions do you think an interviewer and an
applicant could ask at a job interview?
- Can you describe a typical day for someone in
this position?
What is the top priority of the person who
accepts this job?
What are the day-to-day expectations and
responsibilities of this job?
Can you discuss your take on the company's
corporate culture?
What are the company's values?
How would you characterize the management
philosophy of this organization?

Does the organization support ongoing training
and education for employees to stay current in
their fields?

What do you think is the greatest opportunity
facing the organization in the near future? The
biggest threat?

Is there a formal process for advancement within
the organization?

What are the traits and skills of people who are
the most successful within the organization?

No ok

Tema 2:
Organizational
Structure and
Recruitment

Ayoumopnan paboma
Paul Emmerson. Business VVocabulary Builder. Unit 14
Ian MacKenzie. English for Business Studies. Student’s. Unit

3

Reading: Company structure.

Speaking: Types of Organizational Structure.

Listening: Interview with an HR manager. Big and small
companies.

Grammar: Past Simple, Past Continuous, Past Perfect, Past
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Perfect-Continuous.

Camocmoamenvnasa paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 5-6, 13-18
Round-up 6. Pp. 8-12
Video lecture by A. Trost. Lecture 2-1.
http://www.armintrost.de

Tembt 0151 KORMPOABLHBIX PAOOM, MEKYULUX,
HPOMENCYMOUHBIX AMMECMAaUuil:

1. How do you think the day-to-day work of a purchasing
manager is different from the work of other managers in
the fields of production and operation?

2. What company structures do you know? What do they
depend on?

3. Describe any of the following organizational structures:
functional, divisional, matrix, flat? Give examples.

4. What is the main advantage of a chain of command?

In what ways can dividing a business functionally cause

problems?

6. What is the potential disadvantage of a matrix
management system?

7. Under what circumstances might teams not be effective?

8. Do you prefer to work in a big firm or a small company?

9. What benefit of working in a big company can you think
of?

10. Why do some people prefer to work in a small
company?

11. What are the main recruitment strategies?

12. What stages of recruitment are there?

13. Role-play a job interview.

o

Tema 3: Pay and
Benefits

Ayoumopnan paboma
Paul Emmerson. Business VVocabulary Builder. Unit 34
Ian MacKenzie. English for Business Studies. Student’s. Unit

5

Reading: Company structure.

Speaking: Types of Organizational Structure.

Listening: Interview with an HR manager. Big and small
companies.

Grammar: Future Simple, Future Continuous, Future Perfect,
Present tenses used to express the future, to be going to do sth

Camocmoamenvnasn paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 19-25
Round-up 6. Pp. 12-15
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Video lecture by A. Trost. Lecture 2-2.
http://www.armintrost.de

Tembt 012 KOHMPOILHBIX PAOOM, MEKYULUX,
RPOMENHCYMOUHBLX ammecmauuﬁ:

1. How important is pay? Would you work in a creative,
satisfying job if the pay wasn't very good?

2. What do you think about performance-related pay?
What pros and cons of performance-related pay can
you think of?

3. Are you paid what you are worth? Imagine that you are

talking to your boss trying to persuade them to pay you

more. (You have been invited to join another
company, so you are speaking from a position of
strength.) Explain why they should pay you more.

What is job security? How important is it to you?

5. What extra benefits do companies in Great Britain
usually offer? What about Russia?

e

Tema 4: Issues in the
Workplace

Ayoumopnas paboma
Paul Emmerson. Business VVocabulary Builder. Unit 35
Ian MacKenzie. English for Business Studies. Student’s. Unit

4.

Reading: Business across cultures. Women in Business.
Speaking: Dealing with harassment and bullying at work.
Glass ceiling. Whistle-blowing.

Grammar: Types of questions.

Camocmoamenvnas paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 49-52
Round-up 6. Pp. 214-224
Video lecture by A. Trost. Lecture 3.
http://www.armintrost.de
Reading comprehension: 3 Scenarios When Communicating
Online Is Not Right
https://www.thebalancecareers.com/times-to-avoid-using-
email-3545272

Tembit 0151 KOHMPONLHBIX PAOOM, MEKYUIUX,
RPOMEIICYMOUHBIX AMMECMAYUTL:

1. What issues in the workplace do HR managers usually
have to deal with?

2. What informal ways do you know to resolve small issues
in the work place?

3. Give examples of misconduct that leads to dismissal.

4. How can HR managers prevent conflicts and other
problems related to work?

5. What should employees do if there is too much unpaid
unofficial overtime? What can you recommend?

6. Imagine that you witness a fraud or bribery in the office?
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What are you going to do?

Tema 5: Employee
retention
strategies.
Employee
turnover.

Ayoumopnasn paboma
Paul Emmerson. Business Vocabulary Builder. Unit 36
Ian MacKenzie. English for Business Studies. Student’s. Unit
2.

Reading: Managers and motivation. Theories of motivation.
Speaking: Why do people decide to leave/change jobs?
Grammar: Reported speech

Camocmoamenvnasa paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 47-48
Round-up 6. Pp. 125-138
Video lecture by A. Trost. Lecture 4.
http://www.armintrost.de

Tembl 018 KOHMPOILHBIX PAOOM, MEKYULUX,
RPOMENHCYmMOUHbLX ammecmaum?:

1. Why do people decide to leave/change jobs?
2. What is stuff turnover? Why does it occur? What are
the costs of staff turnover?
How can employees be retained?
Look through the following situations. What do they
possibly indicate? What would you do about the
problem as ah HR specialist?

— Sudden performance drop

— Frequent short-term absence

— Reduced social interaction and isolation

— Frequent complaints

—  Glorify other companies

— Reduced willingness to take over responsibility

— Pessimism about future perspective
5. What retention strategies do you know?
6. Have you ever changed jobs? Tell the group about your
experience.

~ow

Tema 6:
Management
Styles. Motivation

Ayoumopnas paboma
Paul Emmerson. Business VVocabulary Builder. Unit 7
Ian MacKenzie. English for Business Studies. Student’s. Unit
1

Reading: Management styles. Qualities or skill?

Speaking: Good managers are born, not made. Do agree or
disagree?

Grammar: Modal verbs

Camocmoamensnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 26-37
Round-up 6. Pp. 35-45
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Video lecture by A. Trost. Lecture 5.
http://www.armintrost.de

Tembt 012 KOHMPOILHBIX PAOOM, MEKYULUX,
RPOMENHCYMOUHBLX ammecmauuﬁ:

1. What do you think is your personal management style?
Why?

2. Do you agree with the statement: “Good managers are
born, not made”?

3. What personal qualities are necessary in order to be an
efficient manager?

4. Draw a mind map of your own personal management
qualities. Put yourself in the middle. Then show and
describe the map to the group.

5. Do you have an icon among famous managers (real or
fictional)? Who do you think could be a role model for
you and those who want to learn how to manage people?

Tema 7: HR
Strategy and
Planning

Ayoumopnas paboma
Paul Emmerson. Business Vocabulary Builder. Units 36-38
Ian MacKenzie. English for Business Studies. Student’s book.
P. 124
Reading: Your career, you background, your job.
Listening: Interview with a management trainee
Grammar: Countable and uncountable nouns

Camocmoamenvnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 69-71
Round-up 6. Pp. 162-177
Video lecture 6: http://www.armintrost.de

Tembt 012 KOHMPOILHBIX PAOOM, MEKYULUX,
RPOMENHCYmMOUHBLX ammecmauuﬁ:

1. Cost per hire: what costs should be considered in
recruitment?

2. Why and how are indicator systems used in HR and
what are typical examples?

3. How are indicators defined and implemented?

4. What is the added value of employees and how can it be
estimated?

5. lIs it possible to estimate the ROI of large-scale
investments in Human Resource Management?

Tema 8: Workforce
planning:
guantitative and
operational methods.

Ayoumopnas paboma
lan MacKenzie. English for Business Studies. Student’s book.
Unit 23
Reading: What Are the Steps in Effective Workforce Planning?
http://www.humanresourcestoday.com
Speaking: Strategic planning techniques
Grammar: Make, do get, have
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Camocmoamensnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 142-145
Round-up 6. Pp. 240-243
Video lecture 7: http://www.armintrost.de
Reading comprehension: How to create your HR plan

https://hrtrendinstitute.com

Tembl 012 KOHMPOILHBIX PAOOM, MEKYUIUX,
RPOMENHCYMOUHBLX ammecmauuﬁ:
Strategic workforce planning and its components.
How to map and measure the employee journey
Personalization by measuring individual preferences
HR planning and required budget.

N

Tema 9: Hiring:
internal and
external.
Contingent

workforce. Job ads.

Career fairs.
Executive search.

Ayoumopnas paboma
lan MacKenzie. English for Business Studies. Student’s book.
Unit 25
Reading: Want Your Business To Thrive? Cultivate Your
External Talent
https://shrm.org/hr-today/trends-and-forecasting/research-and-
surveys
Speaking, role-play: Types of interviews. Headhunting.
Grammar: the Infinitive

Camocmoamenvnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 53-63
Round-up 6. Pp. 19-27
Video lecture 8: http://www.armintrost.de
Reading comprehension: How to Ace a Telephone Job

Interview
https://www.thebalancecareers.com/

Tembt 012 KOHMPOILHBIX PAOOM, MEKYULUX,
RPOMENHCYmMOUHBLX ammecmauuﬁ:

1. Pros and cons of internal and external hiring
2. What is contingent workforce? When and why do
companies use it?
How can companies attract workforce at career fairs?
Job ads and its various aspects: Employee Value
Proposition, Job-1D, Location, Social Media, Tasks and
Responsibilities, Requirements, Education,
Competencies, Attractive aspects, Application, Send-to-
friend

~ow

10

Tema 10: Building
an Employer
Brand

Ayoumopnan paboma (
Paul Emmerson. Business Vocabulary Builder. Units 20
Ian MacKenzie. English for Business Studies. Student’s book.
Units 11
Listening: Employer image as a competitive advantage
Speaking (discussion): How can a company create an
attractive image
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https://shrm.org/hr-today/trends-and-forecasting/research-and-surveys
http://www.armintrost.de/
https://www.thebalancecareers.com/how-to-ace-a-telephone-interview-for-a-job-in-tech-2072014
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Grammar: Gerund

Camocmoamenshnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 53-63
Round-up 6. Pp. 19-27
Video lecture 9: http://www.armintrost.de
Reading comprehension and vocabulary: Paul Emmerson.
Business Vocabulary Builder. Unit 4

Ian MacKenzie. English for Business Studies. Student’s book.
Units 12

Tembt 012 KOHMPOILHBIX PAOOM, MEKYULUX,
RPOMENHCYMOUHBLX ammecmauuﬁ:

1. What does the traditional approach in recruiting look
like?

2. How is a company able to position and present itself as
an attractive place to work through building an employer
brand?

3. Which active search strategies help companies to find
and approach passive candidates?

4. How can companies retain promising and talented
candidates?

5. How is product brand correlated with employer
attributes?

11

Tema 11:
Candidate
Selection.

Recruiting risks.

Job-position-
employee. Job
Architecture.
Content and
Purpose of Job
Analysis.

Ayoumopnasn paboma
lan MacKenzie. English for Business Studies. Student’s book.
Unit 3, 10
Reading: How to minimise risks and recruitment costs when
hiring new talent
https://businessadvice.co.uk/hr/recruitment
Listening: Selecting and training staff. (lan MacKenzie.
English for Business Studies. Student’s book. Unit 10)
Speaking, role-play: Hotel chain in danger
Grammar: Pronouns

Camocmoamenvnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 82-91
Round-up 6. Pp. 189-210
Video lecture 10: http://www.armintrost.de

Writing (summary): The hidden costs that reveal the value of
employee retention
https://businessadvice.co.uk/hr/recruitment/the-hidden-costs-
that-reveal-the-value-of-employee-retention/

Temwt 012 KOHMPOABLHBIX pAdOM, MEKYUIUX,
HPOMENHCYMOUHBIX AMMmMeCmayuii:
1. Active, passive and non-seeking candidates.



http://www.armintrost.de/
https://businessadvice.co.uk/hr/recruitment
http://www.armintrost.de/
https://businessadvice.co.uk/hr/recruitment/the-hidden-costs-that-reveal-the-value-of-employee-retention/
https://businessadvice.co.uk/hr/recruitment/the-hidden-costs-that-reveal-the-value-of-employee-retention/
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Segmentation of candidates.

Active and passive ways of talent sourcing.
Campus recruiting roles and measures.
Social networks as a source of candidates.
Employee referral programs.

Guerilla recruiting.

Noakown

12

Tema 12: Training
courses: fields of
application,
approaches,
methods, planning
and development of
a course. Formal vs
informal learning

Ayoumopnas paboma
Reading: Just-in-Time Learning Enables Quick Access to
Information
https://www.shrm.org
Speaking: Why do you think professional and personal
trainings are popular these days?
Grammar: Determiners

Camocmosamenshnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 82-91
Round-up 6. Pp. 189-210
Video lecture 11: http://www.armintrost.de
Writing (essay): Advantages and disadvantages of “on-the-job”

and “off-the-job” trainings.

Tembl 012 KOHMPOJILHBIX PAOOM, MEKYULUX,
NPOMEINHCYMOUHBIX AmMmMeCmayuii:

1. What can be learned through training?

2. In which coporate fields are training courses typically
used?

3. How can a training-event be designed and devloped in
order to meet predefined learning objectives?

4. How to ensure employees transfer what they have
learned during training into real life?

5. How do modern media and working conditions influence
the way people learn in a company?

13

Tema 13:
Performance
management.
BARS.
Performance
potential grid.
Career
paths/ladders

Ayoumopnasn paboma
Paul Emmerson. Business VVocabulary Builder. Unit 8
Reading: What do managers manage?
Speaking: How to evaluate staff performance?
Grammar: Articles

Camocmoamenvnasa paboma (
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 72-76
Round-up 6. Pp. 165-175
Video lecture 12: http://www.armintrost.de

Tembt 012 KOHMPOILHBIX PAOOM, MEKYUIUX,
NPOMEHCYMOUHBIX AMMeCmayuiL:



https://www.shrm.org/
http://www.armintrost.de/
http://www.armintrost.de/
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What are your talents?

What are your biggest strengths and weaknesses?
Who could support your future career development?
What could be you next, realistic career-move?
Which working conditions are important to you?
What do you really like to do?

What is your ultimate career goal?

To achieve your goals, which additional experience
could help?

NG~ WNE

14

Tema 14: Work-life
balance. Working
hours. Flexible

working structures.

Teleworking.
Spaces and
structures. Non-
territorial
workplace.

Ayoumopnas paboma
Paul Emmerson. Business Vocabulary Builder. Unit 8, p. 20
Reading: Four Secrets to a Successful Job Share
https://www.thebalancecareers.com
Speaking, role-play: What is the best work-life balance
scheme for you?
Grammar: Linking words

Camocmoamenshnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 113-120
Round-up 6. Pp. 77-104
Video lecture 13: http://www.armintrost.de

Tembl 012 KOHMPOILHBIX PAOOM, MEKYUIUX,
RPOMENHCYmMOUHbBLX ammecmauuﬁ:

1. What characterizes modern work and what will be the
future of work?

2. In this particular context how do work-life-balance and
working hours matter?

3. Can employee surveys help to improve working
conditions?

4. How can a company strategically strengthen its
employer attractiveness?

15

Tema 15: Social
Media in HR. Web
2.0. Social network
analysis. Ways of
SM usage.

Ayoumopnas padboma

Reading: “By becoming more digital, HR can become more
human”
https://hrtrendinstitute.com

Speaking: Social networking sites can make or break your
career.
Grammar: Phrasal verbs

Camocmoamensnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 132-136
Round-up 6. Pp. 238-245
Video lecture 14: http://www.armintrost.de



https://www.thebalancecareers.com/
http://www.armintrost.de/
https://hrtrendinstitute.com/
http://www.armintrost.de/
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Temut 012 KOHMPOABLHBIX PAdON, MEKYUUX,
RPOMENHCYMOUHBIX ammecmauuﬁ:

1. To what degree does the executive board impact social
media usage inside the company?

2. Which chances and risks are seen by the executive board
related to social media usage?

3. Is the company culture driven by openness and trust?

4. s there a natural affinity and activity towards social
media among the employees and the company ‘s social
environment?

5. Are there any real opportunities related to social media
usage?

16

Tema 16: HR-IT.
Expert systems and
user systems.
Human Capital
Management
Software: modern
trends.

Ayoumopnasn paboma
Reading: 1) Useful Personal Tech for HR Professionals
2) Hiring Tech Has Potential, but Beware Automation Bias
https://hrtrendinstitute.com
https://www.shrm.org
Grammar: Phrasal verbs

Camocmoamenvnan paboma
Grammar: Murphy, English Grammar in Use. Intermediate.
Units 137-145
Round-up 6. Pp. 238-245
Video lecture 15: http://www.armintrost.de

Tembt 012 KOHMPOILHBIX PAOOM, MEKYULUX,
RPOMENHCYmMOUHBLX ammecmauuﬁ:
1. What are major IT-solutions in HR?
2. What is the difference between expert-systems and user-
systems?
3. What are major functionalities of HR IT-solutions in
fields like recruiting or learning?
What are future trends in HR-I1T?
5. Pros and cons of hiring automation.

e

HcTouyHuKM U UTEparypa:

1. Xanunosa JI.A. English for Students of Economics:
y‘Ie6HI/IK AHTJIMICKOTO SI3bIKA AJid CTYACHTOB
OKOHOMHYCCKHUX CHCI.[I/I&IHBHOCTCfI. 4-¢ u3a, A0IIO0JIH.1
nepepad. PekomenaarensHslii rpud MuHoOpHayKH
Poccuiickoii ®enepanuu. - M.: DOPYM: UHOPA-M.,
2015.382¢

2. Paul Emmerson. Business VVocabuary Builder.
Intermediate to Upper-Intermediate. Macmillan. 2013.
176 p.

3. Sweeney S. English for Business Communication.
Student’s Book. Cambridge: Cambridge University
Press, 2005. 176 p.

4. http://www.armintrost.de
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IIpunoxenne 1. AHHOTAHS
paboueii IporpaMMbl TUCIUTLTAHBI

AHHOTAIIUSI PABOYEHN ITPOI'PAMMBI JUCHUTIIHHBI
/1eJI0BO HHOCTPAHHBIN A3BIK

Heas aucuumiauHbl: (QopMupoBaHue y o00ydaeMbIX HEOOXOIUMONW KOMMYHHKATHBHOM
A3BIKOBOM KOMIIETEHIIUHU, CTIOCOOHOCTH U TOTOBHOCTH K MEXKYJIbTYPHON KOMMYHHKAIUH.
3apaum AUCHUIUIMHBL:

1. pa3BuUTH YMEHHE MHUCHbMEHHOTO (YTEHHE, MMCHMO) M YCTHOTO (TOBOpPEHHUE, ayIMPOBAHUE)

HMHOSI3LIYHOTO OOIIIEHUS,

2. ymMeTb cobuparb, oOpabaThiBaTh M HUHTEPHOPETHPOBATH C  HCIOJIB30BAHHUEM
COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJOTHIA JaHHBIE HAa WHOCTPAHHOM SI3BIKE,
HeoOxoaumble A (QOPMHUPOBAHUS  CYXKACHHH MO  COOTBETCTBYIOIIMM
IpOoeCCHOHATBHBIM, COIIMATBHBIM, HAYYHBIM U STHYECKUM ITPOOIIeMaM;

OBJIQJICTh HABBIKAMHU MTyOJIUYHOMN peyH U apryMEHTALUU U1 BECHUS TUCKYCCUU;
4.  HAyYUTHCS aHAIM3UPOBATH TEKCTHl MPO(ECCHOHAIBLHOTO W COIUMAIBHO 3HAYUMOTO
coJlepKaHusl, aHHOTUPOBATh U peepupoBaTh HAYUHYIO JTUTEPATYPY;

5. HayuuThCS CTPOMTH CBOE pPEYEBOE M HEPEUYEBOE IOBEACHUE B COOTBETCTBUH C

COLIMOKYJIBTYPHOU CHIeIM(PHUKONM CTPAHBI H3y4aeMOr0 SI3bIKa;

6. oBJameTh HaBBIKAMU NMHUCHMEHHOTO W YCTHOTO IEPEBOAA TEKCTOB MPO(ecCHOHAIBHOM

HAIpPaBIEHHOCTH.

w

B pe3ynbraTe 0cBOCHUS IUCHUIUIMHBI O0YYaIOIHIACS TOMKEH:
3HaTh!
- KyJIbTYpY U TPAJUIMK CTPAaH MU3y4yaeMoro si3bIKa, OCHOBHbIE MpaBuia (POHETUKH, TPAMMAaTHKH,
HOPMBI PEYEBOTO ITHKETA
- IpaBWJIa CTUJIMCTUYECKHU, TPAMOTHOTO HUCIIOJIb30BAHUS PYCCKOTO M MHOCTPAHHOTO SI3bIKA B
PA3TUYHBIX CUTYAIUSX JICJIOBOTO U TIOBCETHEBHOTO OOIIEHUS, B YCTHOM KOMMYHHKAITUU
- UH(pOPMAIIMOHHO-KOMMYHHKAITMOHHBIE TEXHOJIOTHH MPHU MOUCKE HE00X0auMoii nHpopManuu
Ymern:
- -UCIOJB30BaTh 3HAHUE PYCCKOTO U MHOCTPAHHOTO SI3BIKOB B MpodeccroHaNbHOM
JESATSIIBHOCTH, MEXKYJIbTYPHONH KOMMYHUKAIIUN U MEKITMIHOCTHOM OOIICHUH
- BOCOIPUHHUMATH Ha CIIyX U IOHUMAaTh OCHOBHOE CO/IEpP KaHHE HECIOKHBIX MPOPEeCcCCHOHAIBHO-
OpPUEHTUPOBAHHBIX TEKCTOB
-JIeTAIbHO TTIOHUMATh TEKCTHI, HEOOXOAMMBIE JJISl UCTIONB30BaHUS B OyaylIeit
MpoeCCHOHAIBHON e TEHHOCTH
- ACIIOJIb30BaTh WH()OPMAIIMOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTHH MPHU MOUCKE HE0OXO0TUMO
UH(GOPMAIIUU B TIPOIECCE PEIICHUS CTAaHIAPTHBIX KOMMYHUKATUBHBIX 33714 JUTS TOCTHKEHUS
npodecCHOHANBHBIX TeNel
- IeJIaTh COOOIICHHS B 00J1aCTH TPOPECCHOHAIBHONW TEMAaTUKHU M BRICTPAUBAaTh MOHOJIOT
Baaners:
- -HaBBIKAMH HCIIOJIb30BaHUS PYCCKOTO W HHOCTPAHHOTO SA3bIKa B YCTHOM M MUCbMEHHOU hopme
B cdepe npodeccuoHaTbHON KOMMYHUKAIIUU, B Chepe MEKINIHOCTHOTO U MEXKKYJIBTYPHOTO
B3aNMOJICHCTBHSA
- HaBbIKaMU UCTIOJB30BaHUS PYCCKOTO M HHOCTPAHHOTO SI3bIKa B YCTHOW U MUChbMEHHOU opMe B
cdepe nmpodeccnoHATEHONH KOMMYHUKAIIAHN, B Chepe MEKIIMIHOCTHOTO H MEXKYJIBTYPHOTO
B3aMMOJICHCTBUS
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-HaBBIKAMH HCIIO0Ih30BaHUs HH(POPMAIIMOHHO--KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI MPU TTOUCKE
HE00X0 MO HH(OPMAIIUY B TIPOIECCE PEIICHUS CTAaHAAPTHBIX KOMMYHHUKATUBHBIX 3a/1a4 TSI
JTOCTHOKCHHS TPO(ECCHOHATBHBIX I1eJIel Ha TOCYapCTBEHHOM U MHOCTPAHHOM (-bIX) SI3bIKaX
-HaBBIKAMH HCITOJIb30BAHUS PYCCKOTO U HHOCTPAHHOTO SI3bIKA B YCTHOW U MUCBhMEHHOU (hopMe B
chepe npodeccroHaTbHON KOMMYHUKAITUH, B Chepe MEKITMIHOCTHOTO U MEXKYJIBTYPHOTO
B3aMMOICHUCTBHSA



